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***Please return to the property management company*** 

 

Violation Reporting Form 
 

Date:         

 

Reporting Party: 

Name:        Unit #       

Phone #       E-mail        

Address:             

              

 

Address/Unit of Concern:            

How long has this been going on?          

 

Description of Issue:            

             

             

             

             

             

             

             

             

             

             

             

             

             

             

              

Please send photos along with this request if available.  Thank you! 





 

***Please return this form to the Mills Management Services, Inc., 1645 South Rancho 
Santa Fe Road, Ste. #208, San Marcos, CA  92078 or via e-mail to 

chris@millsmanagementservices.com*** 

Architectural Change Request Form 

Name:        Date:        

Property Address:              

Mailing Address:              

 

Phone:        E-mail:       

 

Description of Improvements:           

           

           

           

           

           

            

   

PLEASE INCLUDE THE FOLLOWING INFORMATION WITH YOUR REQUEST (ATTACH 

ADDITIONAL DRAWINGS TO THIS FORM). 

 

• Location of residence on lot and the dimensions from lot lines. 

• Complete dimensions of improvement proposed. 

• Measurements of improvements in relation to residence and lot lines. 

• Description of materials and color schemes. 

• Drawings to show affected elevations. 

• Contractor information including license #, contact information and insurance  

 

The intent is to advise your neighbors who own property adjacent, facing or impacted by the improvement 

to your property line or unit.  No approval is required.  This is simply verification that impacted neighbors 

are made aware of your application.  Neighbors shall sign this form and may add their comments on a 

separate sheet of paper to be attached with this application.  The undersigned adjacent homeowners 

have been notified of the proposed improvements: 

Address:      Signature:      

Address:      Signature:      

 

NOTICE TO OWNERS:  Your proposed improvements may require a permit from the building 

department.  You or your contractor should check with the building department about permit requirements 

before starting any work.  No work should be done which may change the existing drainage patterns. 

 

 

I UNDERSTAND AND AGREE THAT: 

 



 

***Please return this form to the Mills Management Services, Inc., 1645 South Rancho 
Santa Fe Road, Ste. #208, San Marcos, CA  92078 or via e-mail to 

chris@millsmanagementservices.com*** 

The above and attached information is complete and accurate to the best of my 

knowledge.  Improvement work is to be at no cost whatsoever to the Association.  Any 

further maintenance, repairs or damage related to, or caused by this improvement shall 

be the responsibility of the owner, heirs, successors or assigns (including subsequent 

owners).  Any deviation from the approved plans and specifications outlined in the 

application shall require subsequent approval from the Architectural Committee.  Failure 

to obtain this approval will nullify the original approval and said improvements shall be 

deemed to have been undertaken without the Committee’s approval. 

 

I will assume the responsibility for any work under the above proposed improvement 

that I or my contractor accomplish, which may, in the future adversely affect the 

common area.  I will assume responsibility for all future maintenance of this addition or 

improvement. 

              

      Homeowner Signature 

 

 

DO NOT COMPLETE – ARCHITECTURAL COMMITTEE ONLY 

COMMITTEE COMMENTS:   DATE RECEIVED:      

   APPROVAL WITHOUT CONDITION OR RESTRICTION 

   CONDITIONAL APPROVAL:        

             

              

   DISAPPROVAL:         

             

              

COMMITTEE SIGNATURES: 

 BY:        DATE:      

 

BY:        DATE:      



Oceana East Unit t Owner's Association 

General 

The clubhouse, including the pool table, is for the use and enjoyment of members 
and their guests. Residents have priority over guests for the use of any Association 
recreational facilities, space, or equipment. Guests must be accompnnicd by a 
resident at all times. 

Each mvncr is given a key by the Real Estate agent ut transfer of o,vncrship. If the 
key is lost, another may be obtained f<>r the cun-cnt cost from the Clubhouse 
Coordinator. 

Alcoholic beverage may not be sold in the clubhouse or pool area, but members 
may bring their O\vn without violating State liquor laws. 

Members or guests using the clubhouse for private functions may use the 
restrooms inside. However. those members using the pool may not enter except 
through the outside entrances to the restrooms. 

Emergency loan-out medical equipment is stored in the clubhouse, as well as 
other equipment such as portable tables, chairs, coffoc urns, etc. All such 
equipment is available for temporary use by OEI residents only. These items nrc 
not to be removed from OEl premises. Please sign item(s) out on the 
CHECKOUT SHEET posted on the bulletin board in the clubhouse, listing 
,vhatcvcr equipment is borrowed. and check it in when the item(s) is returned. 

Books and magazines nre free to borrow from the extensive library in the 
duhhouse. This is a good way to share your books wiLh other cornmunity 
residents. 

Dogs. other than certified service dogs, are not allowed in the clubhouse or pool 
Area. 

In the interest of economy and security, the last person departing the clubhouse 
should ensure that all doors and ,vindows are locked, drapes are drawn and all 
lights are turned off. 

Fundraising events arc not authorized, except for Association-sponsored functions 
which have been approved by the Bourd. 

Rules-Regulations-Restrictions 
Revised 612014 

Section 6- 1 



Oceana East Unit 1 Owner's Association 

Section VI: Clubhouse 
' · .. , .. ,,,':,',T.;,�..::�t~ , 

�·---.� ··':''"'•'i�:;:�•,,,, .,_ 

Private functions 
The clubhouse is available on request for private functions, and the following 
conditions apply when the clubhouse is used for these: 

1. The clubhouse may not be scheduled for private functions when regularly 
scheduled events by owner/tenants have been previously arranged.

a. In order to afford each resident the same opportunity to use the 
Community amenities, if the use of the clubhouse is requested for a 
private function on the day of a scheduled activity, the Activity 
Chairperson will be contacted to resolve the scheduling conflict.

2. Residents have access to all parts of the clubhouse at all times.

3. The pool table cannot be used for private functions.

4. No alcoholic beverages may be sold at private functions.

5. Private functions arc limited to sixty (60) persons. The outdoor area ( e.g., 
pool� area around the pool, spa, and shuffle boa.rd courts) may not he used in 
connection with any clubhouse function event. No barbequc use is allowed.

6. Permission to use the clubhouse for a private function may be obtained by 
submitting the following 3 items to the Clubhouse Coordinator at least one ( 1 )
\veek prior to the requested use date: I. Signed Private Function Rules form 
(see sample form, next page), 2. Private Function RequestJReservation form 
(see sample form with this manual) and 3. A refundable $35 cleaning deposit.

(Addi1ionul forms nrc located near the bulletin board in the clubhouse.) 

8. The premises are to be restored to the original condition. Any dainages or

breakage is to be reportc-d, replaced, or paid as decided by the Board of
Directors and Clubhouse Coordinator.

Rules-Regulations--Restrictions 
Revised 612014 

Section 6-2 



***Please return this form to Mills Management Services, Inc., 1645 South Rancho Santa Fe Road, Ste. #208, 
San Marcos, CA  92078  or via e-mail to 

chris@millsmanagementservices.com*** 
Revised 2/22/2017 

Private Function Request/Reservation Form 

Date of Request: __________________  Date of Function: __________________  

Start Time: _______________________  End Time: _______________________ 

Type of Event: ____________________  Number of Guests: ________________ 

Name: __________________________ Unit # ___________________________ 

Phone # _________________________  E-mail: __________________________ 

Address: ______________________________________________________________ 

***Please make sure that your $35 deposit is attached. Check should be made payable to 
“Oceana East 1 HOA”. Your deposit will be refunded if you meet the Private Function Rules & 
Checklist. 

Note: Parking is limited to 11 spaces which includes 1 handicapped spot. Additional parking is 
available on Vanilla Way. 

Resident’s Signature required: _____________________________________________ 

Owner’s Signature required (if applicable): ____________________________________ 

Once the request is approved, additions or changes cannot be made without the approval in writing. 



***Please return this form to Mills Management Services, Inc., 1645 South Rancho Santa Fe Road, Ste. #208, 
San Marcos, CA  92078  or via e-mail to 

chris@millsmanagementservices.com*** 
Revised 2/22/2017 

Private Function Rules 

Please read, sign and submit with the Private Function Reservation Form. 

1. Only property owners or tenants may use the clubhouse for a private event and must personally be in
attendance at all times. Tenants are required to provide written approval from the homeowner in order
to utilize the clubhouse.

2. The homeowner will be responsible for any damages by any member of the party and the homeowner
is ultimately responsible for any issues relating to the tenant’s use of the clubhouse.

3. There will be no sale of alcoholic beverages in the clubhouse.

4. No tacks, tape etc. may be applied to any of the clubhouse walls.

5. The Piano and Game Room may not be used at private functions.

6. The outdoor area, swimming pool, spa, deck area around the pool, Shuffle Board court and Bocce Ball
court, may not be used in connection with the event. Children in attendance are not permitted to run
and play in the greenbelt area.

7. The premises must be vacated by 10:00 pm.

8. The clubhouse must be left in a clean and orderly condition (see attached checklist for requirements).
Vinyl tablecloths must remain on dining room tables.

9. Once the Private Function Reservation Form has been approved, additions or changes cannot be
made without written approval.

10. Persons using the clubhouse shall be deemed to have agreed to hold the Association, Board of
Directors, its agents and each resident “free and harmless” from any loss or claim of liability of any kind
arising from the use of these facilities.

11. In order to afford each resident the same opportunity to use the Community amenities, if the
use of the clubhouse is requested for a private function on the day of a scheduled activity, the
Activity Chairperson will be contacted to resolve the scheduling conflict.

I acknowledge that I have read & agree to the above Private Function Rules. 

________________________________ __________________________ 
   Resident         Date 



***Please return this form to Mills Management Services, Inc., 1645 South Rancho Santa Fe Road, Ste. #208, 
San Marcos, CA  92078  or via e-mail to 

chris@millsmanagementservices.com*** 
Revised 2/22/2017 

Private Function Checklist 

Please read, sign and submit with the Private Function Reservation Form. 

1. Clean up any spills or mess using plain water (no chemicals or products).
Carpeted Area: Clean any spills using plain water. Spills in carpet area must be reported to
Management Company.

2. Wipe clean tables, vinyl table cloths, chairs, counter tops, etc. with a damp cloth and dry. Vinyl
table cloths to remain on Dining Room tables.

3. Vacuum Living Room rug if area used. (Vacuum found behind door in front Storage Room.)

4. Vacuum all door mats.

5. Sweep entire wood floor with broom or dust mop. (Broom and dust mop found behind door in
front Storage Room.) Wipe up any spills on wood floor with a damp cloth and dry.

6. If any appliances are used (stove, refrigerator, microwave, coffee makers) make sure they are
wiped off and any mess made, cleaned up.

7. DO NOT USE DISHWASHER!

8. If the kitchen is used, clean the sink (cleaners found under kitchen sink) and wipe off the
counters.

9. Empty all trash cans, including restrooms. (Main trash and recycle containers found on pool
deck.)

10. Wipe off and dry restroom sinks and vanity tops. Clean up any mess you make in the
restrooms.

11. All furniture returned to the general area you found it.

12. Return tables and chairs used from the front Storage Room. Stack in their proper location.
(Please be careful not to hit walls etc.)



***Please return this form to Mills Management Services, Inc., 1645 South Rancho Santa Fe Road, Ste. #208, 
San Marcos, CA  92078  or via e-mail to 

chris@millsmanagementservices.com*** 
Revised 2/22/2017 

13. When finished using, leave Dining Room table wheels unlocked.

14. If you use any clubhouse linens, please leave the dirty linens in the kitchen sink (after sink has
been cleaned).

15. Close window blinds on South and East side of building.

16. Turn off power to TV and components (if used).

17. Turn off heat.

18. Turn off fans.

19. Turn off lights.

20. Remove all your personal items from the clubhouse. HOA will not be responsible for any items
left in clubhouse.

21. Make sure all outside doors are closed and locked (including restrooms).

I acknowledge that I have read & agree to the above Private Function Checklist. 

________________________________ __________________________ 
   Resident         Date 





***Please return this form to the landscape mailbox located in the Clubhouse 
(preferred) or to Mills Management Services, Inc., 1645 South Rancho Santa Fe 

Road, Ste. #208, San Marcos, CA  92078 or via e-mail to 
chris@millsmanagementservices.com*** 

Landscape Request Form 

Date: Urgent Request Normal Request 

Name: Unit # 

Phone # E-mail

Address: 

Description of Issue: 

Location of Issue: 

Desired Action: 

Please send photos along with this request if available.  If possible, please circle the location of 

the maintenance issue on the Oceana East 1 property map which can be found on the “Maps” 

section of the Oceana East 1 HOA website.  Thank you! 



***Please return this form to the Mills Management Services, Inc., 1645 South Rancho 
Santa Fe Road, Ste. #208, San Marcos, CA  92078 or via e-mail to 

chris@millsmanagementservices.com*** 

DO NOT COMPLETE – LANDSCAPE COMMITTEE ONLY 

COMMITTEE COMMENTS:   DATE RECEIVED:  

APPROVAL WITHOUT CONDITION OR RESTRICTION 

CONDITIONAL APPROVAL:   

DISAPPROVAL: 

COMMITTEE SIGNATURES: 

BY: DATE: 

BY: DATE: 









Oceana East Unit 1 Owner's Association 

Section X: Pool & Spa 

No lifeguard on duty--Swim at your own risk 
(Owner/Tenants are completely responsible for their guests) 

Persons using the swimming pool or spa shall be deemed to have agreed to hold 
the Association, the Board of Directorst its agents and each resident "free and 
harmless" from any loss, claim or liability of any kind arising from the use of the 
facilities. 

For the purpose of these rules, anyone under 18 years of age is considored a child. 
Anvone 18 vears of age and over is considered an adult. 

... .,, � 

Pool Rules 

1. Pool and spa hours: 7 a.m. to 9 p.m.

2. There is no lifeguard in attendance. Use at your own risk.

3. Guests must be accompanied by the resident (owner or tenant).

4. Residents or guests who cannot swim must be \vith an adult in and around 
the water at all times.

5. State Law prohibits anyone with u cold, open sore, bandage or infec.tious 
disease from using pools.

6. Running, horse play, ball playing, etc. is not permitted in the pool or around 
the pool deck.

7. Glassware must not be brought into pool area at any time.

8. No pets in pool or spa area, except certiGed service dogs for the disabled.

Rules-•Regulations-Restrictlons 
Revised 6/2014 

Section 10- 1 



Oceana East Unit 1 

Section X: Pool & Spa 

Owner's Association 

11. Safety rope must be in place at all times per State Law. Anyone who
removes the safety rope in the pool is directly responsible for reattaching it
when he or she is finished using the pool.

12. Do not enter or exit the pool through the clubhouse.

13. Proper swimming attire is required.

14. The pool gates must. remain locked at all t.imcs.

15. At any time of day, the last person exiting the pool area should always check
the pool area and also ensure all gates are locked, doors of the clubhouse arc
closed, and furniture in proper places.

16. The pool must be covered at all times when not in use during cold \Veathcr.
Please handle cover \vith care.

17. Phone at the pool area is for emergency use only. In case of emergency, cull
91 l. In case of maintenance problems, contact the Property Manager or Pool
Committee Chairperson.

Spa Rules 

I. State Law establishes the temperature of the spa, not to exceed 104 degrees.
(Note: The temperature of the pool is maintained from 80-85 degrees.)

Rules-Regulations-Restrictions 
Revised 6/2014 

Section 10- 2 










